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The Paperless Office: A Real-life Implementation

Jim Bartolomei and Jaime Campbell
Monday, October 6, 2008, at 7:30 p.m.

We have been hearing about the "paperless offmetiécades. This seemed like a good idea, but somelas deraiIeI
by the accessibility of inexpensive copiers, pristand fax machines. The term is now used to desaicompany that
uses modern technology to create, edit, store bacdk lectronic documents, minimizing, but not seaely eliminating
paper.

Jim Bartolomei opened an accounting firm in Lawearnlbe, NJ. Jim provides a variety of accountitags and consulting
services to these types of companies, ever mirdfile unique challenges facing their owners.

Jaime Campbell is a Senior Accountant/Advisor. Bag exemplary skills in the use of Microsoft Offagplications and
is a certified Microsoft Master, having earned liighest certification levels in Excel, Word, PoweirR, and Outlook.
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About PPCUG

Reqular Meetings
Second Monday of the month at the
Lawrenceville Library, Alternate
Route 1 and Darrah Lane.
7:00 PM:Social Time / Tech Exchange
7:30 PM: Meeting comes to Order
7:45 PM: Featured presentation

At 7:30 p.m. Clarke started the Meeting.

D

Sol Libes displayed an antenna and USB tuner for re
ceiving digital television signals. He then showes
some sites where you can view or download videos.

Sol's presentation’s slides can be found latp:/
www.libes.com/sol/tv/

For information about upcoming
meetllngs orjoining PPC.:UG' see: Sol Libes Submitted by Clarke Walker
http://www.ppcug-nj.org by Judge Landis
or email us at:

ppcug.nj (at) gmail.com
(Please include “OK” in the sub-

ject line.)
Board Meetings by Judge Landisjudge @alumni.princeton.edu
Board meetings are held as needed. Member of the Princeton PC Users Group
Board Members
President:

Clarke Walker 609-883-5262
Vice-President:
Tom Carman 732-828-6055

Secretary:
vacant
Treasurer:
vacant
Members-At-Large:
Al Axelrod 609-737-2827
Kim Goldenberg 609-631-9140
Vic Laurie 609-924-1220
Sol Libes 609-520-9024
Chairpersons
Hospitality:
vacant
Member Records:
vacant

Newsletter Editor:

Clarke Walker 609-883-5262
Program Coordinator:

Arnold Rosner 609-586-1011
Web Master:

Joe Budelis 609-921-3867
Yahoo Moderator:

Joe Lazar

2008 Annual Dues
Dues are $40 per calendar year with a
mailed newsletter or $20 per year
with online access to the newslettef.
New members pay $3.25 or $1.75 per
month times the number of months
remaining in the current year.
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President's Message

At our November meeting will be accepting nominasidor Club Officers and Board Members for nextryea the sidebar
on page 2 you will find a list of the various pasils. Please consider being an officer. Just I&oard Member-At-Large”
know of your interest.

On Saturday, October 18, 2008, the Ewing Senioviébe holding an open house at their new facilitfhey have invited
us to have a table to hand out information aboutctub and answer questions. Al Axelrod has agteaembordinate staffing
the table. He needs at least two people to da tHisformation on the Ewing SeniorNet can be foumtd http://
www.ewingsnet.com/

For the October meeting Arnold has arranged for adeocates of the “Paperless Office” to discus§ tiesults. Because
the Library is closed on Columbus Day we had to enitlne meeting to Monday, October 6, 2008.

- Clarke Walker

Link of the Month

While | was searching for Sol's web site | came across this sitedhtdins information about many
business leaders and companies. Try searching for “Sol Libes”. You will bempressed with the
work that Sol has done.

http://www.zoominfo.com/

Have you discovered a useful link or add-on? Then share it with the members of théd PC

by Ira Wilsker, Iwilsker (at) apcug.net
APCUG Director, Columnist, The Examiner, Beaumont,TX, Radio and TV Show

Websites:

http://www.getfirefox.com — Free Download
http://www.mozilla.com/en-US/firefox/features/ — Features
https://addons.mozilla.org/firefox/ — Add ons

After a lengthy wait, Mozilla has released the latmstl greatest release of the very popular web
browser, Firefox 3. This new release, available for free dowrfimen www.getfirefox.com, has many
new features, making it a very strong competitor to Microsoft’s ubiquitous brolwtsnet Explorer.

Firefox evolved from an earlier browser, Mozillahieh in turn grew out of the Netscape browser ad A@nounced the
cessation of Netscape development. Since itsritstse several years ago, Firefox in its curaext previous versions has
developed a wide following, with hundreds of mitlmof copies downloaded. The newly released ver3ibas tentatively
set a Guinness world record with over 8 million iespdownloaded in its first 24 hours of public ede, despite overloaded
servers that discouraged countless people from kdadimg it the first day of issue. According to fisbed reports, the
number of copies of Firefox 3 downloaded surpadgedillion downloads in the first 72 hours. Obvibsnany people are
using it.
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Rhetorically, so why are so many using Firefox thea
than Internet Explorer (IE), which is installed tgfault
on all contemporary Windows computers? There are
several other fine browsers in circulation, suchtlaes
newly released update to Opera, and Apple’s Séfari
both Windows and Mac), but for Windows computers,
Firefox is firmly in second place, right behind déntet
Explorer. If Internet Explorer was not preinstalled
Windows computers and integrated into the operating
system, there is a good chance that Firefox 3 csute
pass IE in a fair competitive market. Firefox 3faster
rendering web pages than IE, has superior tabbaadsbr

ing, is written in tighter code taking fewer systeesources, and has many advantages over IE. Theereason why PC
users should not download Firefox 3 for Windowsib download), and install it, as it runs happity @dmputers that al-
ready have IE installed. On a fresh installatior-rwéfox on a Windows computer, Firefox will nonttestively import the
favorites (bookmarks), cookies, and other infororatirom IE, without making any changes or impediBgn any way. If
Firefox 3 is installed on a computer that has aleoVersion of Firefox installed, it will automadity install it as an upgrade,
including all bookmarks, passwords, cookies, arfwoinformation. Once installed, many users, suima, prefer to use
Firefox instead of IE. In my case | would say thase Firefox for 98% of my browsing tasks; it wddde 100%, but | have
IE setup to access another internet account thavé, but rarely use.

According to the Firefox 3 website atvw.mozilla.com/en-US/firefoxover 15,000 improvements were made to version 3
over version 2. The newly released version 3 ismed to be faster, safer, and smarter than thequswersion, and also IE!
One of the new features, which | have personalfified, is the fact that web pages do indeed |@edelr than on IE and pre-
vious versions of Firefox. Firefox 3 also consuress system memory and system resources, leadingptoved computer
performance when Firefox is loaded and running, man@d to the NS e A
previous version, or even IE. Firefox 3 is also ensecure than
previous browsers, and incorporates the latesint#obies to help O
prevent phishing (identity theft), and other websiorgeries. A
neat new feature in Firefox 3 is “Instant WebsiDg, lwhere click-
ing on the tiny website icon (“site favicon”) atetteft of the URL = B
in the menu bar will display site information ardemtification, s
which will likely indicate if the site is as intead, or a web for _ : : :
. . Password Smart Location Bar Platform-Native Look &
gery. Firefox 3 has also been engineered to worgothly and ssaager Feel
compliment Vista's parental controls, as well asstrantivirus ang - Bl
other security programs.

One-Click Bookmarking

Improved Performance  Full Zoom

r,usinglessof  Seeany partofa Web page, up close
ory. and readable, in seconds.

Find the sites ¥ou love in seconds
—enter a term for instant matches
that make sense.

Another interesting feature unique to Firefox 3his “Smart
Location Bar” that shows detailed information onbaites
recently visited, and is accessed by clicking anripht side
of the menu bar. This Smart Location Bar is inggliit, in
that it adapts to persona preferences to locaterbetbsite
matches. Typing a “tag” or keyword in the menu tjaens a
detailed list of previously visited websites contag that
keyword, making it very fast and easy to locate sitels that
have previously been visited. Another very useédtdire is
the integrated spell checker, which underlines amg-

spelled words typed in a browser window; right kilig on

the word opens a list of suggested spellings, whichouse
click will instantly replace the incorrect word Wwithe cor-
rectly spelled word.

Malware of various types, including worms, Trojamsuses, and spyware is a growing menace to iataueers. Firefox 3
integrates a sophisticated anti-malware feature havides some protection if the user either ititerally or erroneously
accesses a website that contains attack codechfaulangerous website is accessed, a full scbeewger window) display
will appear as a warning. Firefox, working with etlorganizations (including Google) maintains atiewously updated list
of so called “attack sites”, so there is nothingtfee user to update or maintain. In the evenutder does happen to fall into
a suspect site, such as a very freshly createdhipbigidentity theft) website, the forgery can hécly reported by simply
clicking on HELP — REPORT WEB FORGERY; this willromect to a Google service that collects such in&tion on a real
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-time basis, verifies the forgery, and automaticaliids it to the malware list, as well as forwattts information to groups
like Phish Tank\ww.phishtank.comfor further action.

Many of us use multiple passwords and user namedontless websites. Firefox 3 has an excellaegmated and secure
password manager. When a password is first enteregfox 3 asks if you want it to remember thatgvesrd and logon in-
formation, without any annoying pop-ups. Speakih@gap-ups, Firefox 3 incorporates a sophisticated easily configur-
able pop-up blocker which can stop pop-ups andwpufers, speeding and making more enjoyable thengugkperience. In
some cases, pop-ups are not irritating advertisesnbat instead contain important information; thean be easily allowed
when desired.

Many of us choose to tweak the appearance andrésatifi our browsers, and Firefox 3 happily obligéisefox has many
themes and “personas” that can be selectively impiged to change the appearance of the browsee¢d our individual
tastes. For those of us who want additional featurgefox offers over 5,000 free “add-ons” (addorzilla.org/firefox),
which are easy to install devices to customizebttoavser to work as desired. | have installed albodibzen add-ons, includ-
ing some security add-ons (PhishTank, McAfee Sitegat, and others), as well as an enhanced downtwathger (the one
integrated in Firefox 3 is very adequate for masdra). | also have selected to use differentlyrealdabs on the top of the
browser window, an add-on that can make a tab aminBow (for the rare cases when a website is tedrfor IE only), a
PDF manager, and several other add-ons.

Firefox 3 is an outstanding and free product. & iseery worthwhile competitor to Internet Explorand users should try it to
see if they like it. | like it, and use it almostchusively on my desktop and notebook computersit Ththe best recommen-
dation | can give it.

by Marjie Tucker mcug (at) dnet.net
Editor, Mountain Computer User Group, GA, www.mcug.org

With Europe leading the way, the computer industry is decidedly becdgriegn.” The Waste Electri-
cal and Electronic Equipment (WEEE) and the Restriction of idamar Substances (ROHS) directives
went into effect earlier this year. These two directivtagesthat certain electrical and electronic equip-
ment must cut down on hazardous materials such as lead, mercurgdamdra. They also give cus-
tomers the right to return their equipment free of charge. Complaavesseveral years to fully imple-
ment these directives, but the leaders have already started to makeschang

Dell, for example, is advertising Energy Smart vataitions and notebooks that can reduce power cqutgamby as much
as 78%. The Energy Smart configuration uses a lgfawer setting that is designed to reduce congiom@and energy
costs right out of the box. In addition, the powepply, fan, and motherboard use significantly Essrgy to maintain cool
internal temperatures.

HP is using 80 Plus power supplies to lower endiily and AMD technology that reduces heat output RC power con-
sumption. In addition, they have already introduaedP recycling program where you can trade-idamate the products.
Government Initiatives Many U.S. government agentiave implemented standards and regulations touesge green
computing. The Environmental Protection Agency thed an Energy Star program in 1992 and strengthi#seequire-
ments in 2006. In 2003 the California State Seratected the Electronic Waste Recycling Act andd@72President Bush
issued Executive Order 13423 requiring all fedag#ncies to use the Electronic Products Environah@gsessment Tool
when purchasing computer systems. In additionpbajlconsortium called The Green Grid was founae®007 by AMD,
APC, Dell, HP, IBM, Intel, Microsoft, Rackable Sgsts, SprayCool, Sun and VMware.

Another initiative formed by a group of Global-mewlIT executives, the Green Computing Impact Omgitn (GCIO),

was created to be an active participant in tramsfog the IT community from an environmental liatyilio an Earth con-
scious example of responsibility. GCIO is a nonprofganization that is based on environmental aprhgrams for con-
sumers and small business homes with respect &rgjegnergy-efficiency programs (including lightjdggating, insulation,
etc.). GCIO’s mission is to educate and assistrprige technology users in the design of envirortalgnaware and respon-
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sible information system operations. They help comers become more environmentally responsible byadieg energy
consumption and electronic waste in an effort tutgut the Earth.

GCIO is sponsoring educational programs acrossolatry and participating in a Green Computing Suinthat will be
held in Washington, DC on May 20th. The summit wifldress how public sector IT managers, procurewiintals, and
program managers public sector professionals @arsfiorm their IT and data center operations intwenenvironmentally
conscious yet efficient solutions. This conferemgk attract senior government IT professionals aineir industry partners
tasked with helping agencies become greener itanging years. Attendees will represent federatesémd local govern-
ments, public policy organizations and suppliergaggernment. You can read more about this event at
www.e-gov.com/EventOverview.aspx?Event=SGCS08

Features of Green Computing

Power management is the most popular method. Tkeatipg system of the computer can be set to direcntrol the
power saving aspects of the hardware. It can autoatly turn off the monitor or hard drive aftepariod of inactivity. Or,
the entire system may hibernate, turning off méshe components such as even allow the user taaligradjust the volt-
ages supplied to the CPU to reduce the electragtysumption and the amount of heat that is produgedf July of 2007,
all new Energy Star certified desktops must hagewser supply that is at least 80% efficient.

Other features include using motherboard video wuitpstead of a video card, hard disks that conslase power, flash
based solid state drives that require fewer witdes, and lower energy monitors. And, manufactiodmetworking equip-
ment are developing switches and routers that eednergy costs.

Recycling Materials
Obsolete computers can be reused for charitiespnafit organizations, and developing countriesit®from really old sys-
tems can be recycled through some recycling cerserse recycling charges can be passed back toahafacturers.

Recycling this equipment keeps the lead, mercurgt, daromium out of our landfills. In addition, cootpr supplies such as
cartridges, paper, and batteries can be easilgledty

How Can We Work Greener?
Visit the website for Climate Savers Smart Compmutih sww.climatesaverscomputing.org to view a tlstep program to go
green. Here are the basic steps that they suggest:

Step One - Turn on Power Management. Since theageatesktop PC wastes nearly 50% of the energyngumes as heat,
it makes sense to use the power management fedhatesre built into Windows XP and Vista. The Hés@ You will re-
duce your electricity bills and your energy footprwill be lowered as you reduce your greenhouseegaissions. The Cli-
mate Savers organization predicts that the poweragement features on your computer can save nieavly a ton of CO2
and more than $60 a year in energy costs.

Step Two - Buy an energy efficient computer. EneS&igr, the program designed by the U.S. EnvironatePtotection
Agency, specifies the standards that equipmentapptiances must meet to wear the Energy Star batigecan visit their
website atvww.energystar.ordor specifics. Basically an Energy Star compliB@ uses 15 to 25 percent less energy. This
program is expected to save U.S. consumers anddsasss more than $1.8 billion in energy costs twemext five years
and prevent greenhouse gas emission equal to Ri@mviehicles.

Step Three — Unplug from phantom power. As lony@s computer is plugged in it still uses electyicieven while it is
turned off or in standby mode. A computer thauiméd off, but still plugged in, can use up to l&tta. The Climate Savers
estimate that you can reduce your electricity diysas much as 10% by unplugging your appliancelsedectronics when
they're not being used.
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by Joe Nuvolini nuvo (at) nuvolini.com
Webmaster & APCUG Rep, Pikes Peak Computer Application Socigt CO, http://ppcompas.apcug.org/

I've been a Skype subscriber for some time now. What is Skypesay@uWell, it's an online chat/
phone/video service which has, as of the end of March, some 309 millistered users. Last | heard,
that is more subscribers than all the US telephone services cainbiaiows you to make computer
to computer calls free worldwide. It can support 12 million usees tahe. In addition to audio and
video chat, you can instant message, send text messages to phonesteafigéshdou can call from
computer to phone as well.

It has three levels of service for the computer to phone seRices2.95 per month you can make free
computer to phone calls anywhere in the US and Canada. The $5.95 salides the US, Canada,
and Mexico City, Guadalajara, and Monterrey Mexico. For $9.95 mathmyou get unlimited free
computer to phone calls worldwide. They point out that unlimited means 1,000 minutes per
month. Let's see, 10,000 minutes is over 6.9 days! I'm currently thibgdo the $2.95 service. To
call overseas with my service it runs about 2.1 cents per mimiarbpe or from Europe back to the
States. Skype has been offering video calling as well since Z885.data compression allows quality
voice transmissions on a bandwidth of as little as 2kbs and video on 6kbs. @ new version, 4.0,
which is in beta testing. It allows you to see the person youadiieg full screen. For this feature to
work well you need 90kbs. I'm using it and it seems to work rel Was full screen mode will be
very useful for the computer user group community.

While at the Association of PC User Groups (APCUG) Convention hetdnjunction with the Janu-
ary 2008 Consumer Electronics Show (CES) attendees in their forlmth&ivendors discussed pres-
entations at user group meetings. Over the years, the cost aigeepliesentatives out to user groups
for the purpose of promoting their wares has become no longerflezdive. We discussed the use of
Webinars (live presentations across the Internet).

This new version of Skype looks to be ideal for such a program aad lte done at little or no cost to
the vendors and user groups. If you haven't tried Skype, you should. You capnatbtt@ current ver-
sion (3.8) athttp://www.skype.com/download/skype/windowH/you are adventurous and want to try
4.0 beta go tonttp://www.skype.com/intl/en/download/skype/windows/beta/

By the way, if you have wireless Internet access you can peréh&giFi phone at the Skype online
store and it will allow you to make calls whenever and whergea have wireless Internet access.
There's a lot more information which you can checkout at their Webgite/www.skype.com
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4% At the November meeting we will be accepting no#i-

# nations for officers and board members of our gréup.
4 Please see any Board Member if you are interesteg.
% &
§ Elections will take place at the December meeting§
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* * These articles may be published only by APCU@&mier user groups. All other uses are prohibitethedVused, APCUG must be
acknowledged as the source and the author creditédd Editorial Committee of the Association of Beed Computer User Groups
(APCUG), an international organization of which Reeton PC Users Group is a member, brings theicles to you. * *

All unattributed articles are solely the fault ohe editor.

This and previous Princeton PC User Group Newsledtean be found at:

http://www.ppcug-nj.org/newsltr.html
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